
nullialinday 

Request for Vacation Leave 

0i fn4vi Written at........................................... 

Date .........in Month ............ .viM.Year........ 

L 
 - 

Wi Title: 	 i'ninj Request for vacation leave 

1uti Dear: 

I am ..................................................... 	 1LW 	Position................................................... 

Office/Division ......................................................................... n1.i I have...........vacation 

days for leave5in''ini 	n in 10 luifim ,5 I have 10 annual vacation days, 

Itj total ........... ..vn 	days. -ijaa -m nwuwNL~fl 'AA I request vacation leave from...................... 

'ui to ........................................ rn'n 	for a total of ....... 11j days 	 ii1. 	My 

contact information while I am on leave is........................................................................................................ 

LL1J1J'IJ1J Sincerely, 

aldn Signature ............................................................................ 

... 

hith) Position ...................................................................... 

gifl114UJ1U Leave Information (For this budet year) 

Vice President/Director's comments 

ania Signature...................................................... 

iiwth Position.................................................. 

9a Signature .................................................. ........Examin 'ruvl Date.............................................................. 

............................................ 

nvwth Position.............................................. 

J Date......... 	Month.....................J Year........ 
	 Consideration 

LI @uqim Approved LI 	Not approved 

UnU1 During my leave, 

will be in charge of my work. 

Signature ............................................................ 

Date .............................................................. 

i€ 	Signature................................................................. 

ii,ith Position............................................................... 

Date ........................................................................... 

1'W,J fl3JLtJ1 

(ivini) ('wiHni) ('i4ini) 

Used Leave Requesting Total (Days 

(Days) Leave (Days) 


